
 

Name_____________________________   Phone ______________________ Day_______ Date_____________20___ 

  

 Facility Event Space Rental Agreement 

This contract for the rental of The Asylum House Event Hall is made this day, __________________, 20____ 
by and between Patrick Greathouse of The Asylum House Productions, LLC, hereafter referred to as the 
Owner, and ____________________________, being deemed the ‘Responsible Representative’ as stated in 
the ‘Hall Pricing and Policies’ attachment, hereafter referred to as the Renter. 

The Renter shall temporarily rent, occupy, and make use of the Owner’s venue, located at 6611 Bluff Road, 
Indianapolis, Indiana 46217 and known as The Asylum House Event Hall, on: 
 
EVENT DATE  ____________________ 2020    TIME:  ____________ am / pm, to ____________ am / pm 

Renter agrees to all terms and stipulations stated herein, as well as all ‘Hall Pricing and Policies’. 

o EVENT DATE IS  BEYOND 30 DAYS: Now, therefore, the parties agree to the following terms and 
conditions: 

 The Renter shall pay to the Owner an initial DEPOSIT in the sum of $350 immediately to secure the 
venue, with $100 of the $350 to count as a refundable damage deposit. 

 Of this amount, $250 will be applied to rental charges upon final settlement of accounts. 

 The Renter shall pay the remainder of the balance no less than 30 days prior to the Event date. 

 The $100 Damage Deposit will be returned to the Renter within 6-8 weeks by mail providing no damage 
or loss is discovered upon final walk-through and sign off on the day of the event. 

 The Renter shall be financially responsible and liable for the repair or replacement of any loss or 
damage by his/her associates and/or guests, including but not limited to their hired vendors, whether or 
not such persons did so with Renter’s knowledge or consent. 
 

o EVENT IS WITHIN 30 DAYS: Now, therefore, the parties agree to the following terms and conditions: 
Same as above, only Rental shall pay the remainder no less than 14 days to the Event Date. 

 

EVENT TERMS 

RENTAL PRICE         $___________________  Received on  ______________2020   Stamp: ______  
 
DEPOSIT of               $____________________ Received on  ______________2020   Stamp:  ______  
 
BALANCE of             $____________________   IS DUE BY  ______________2020 (within 14 / 30 days of event) 

 
BALANCE of             $____________________  was PAID on ______________2020   Stamp:  ______  
 
 
OPTIONAL ARRANGEMENTS / AGREEMENT / TERMS:                                              Intl ______ Intl _____ 
 
 
 
___________________________________________________________________________________________________________ 

--- CANCELATION POLICY --- 

Cancellation 30 or more days prior to the event; Full refund minus a $20 cancellation fee. 

Cancellation less than 30 days prior to event; 50% or no refund, at Owner’s discretion. 

If Rescheduling Event: Full or partial credit may be applied at Owner’s discretion. 

https://eforms.com/


 

6. At the conclusion of the Event, Renter shall return to Owner any and all property belonging to the Owner. 

7. Renter shall remove all personal property, trash, and other items that were not present in the venue when 
Renter took control of it. Rental must assure all vendors have done same.  

8. In the event that Renter fails to pay all due amounts as agreed upon in this contract, interest shall accrue 
upon the unpaid balance at the rate of _____% per year until it is paid. Renter shall also be liable to owner for 
any legal fees, court costs, and other expenses associated with collection. 

9. Renter will be liable for any physical damages, legal actions, and/or loss of reputation or business 
opportunities that Owner may incur as a consequence of the actions of Renter or any of Renter’s guests while 
Renter is in control of the venue, and shall indemnify and hold harmless the Owner against any and all legal 
actions which may arise from Renter’s use of the venue. 

10. Any disputes arising under this contract shall be adjudicated in the Owner’s local jurisdiction. 

In witness of their understanding of and agreement to the terms and conditions herein contained, the parties 
affix their signatures below. 

 
 
__________________________ ______________ 
Renter’s Signature                                     Date 
 
 
 
_______________________________________________________________ 

Phone number 

 
 
__________________________ ______________ 
                                                                   Date 
Pat Greathouse, Asylum House Productions, LLC 

317-919-9347 
6611 Bluff Road 
Indianapolis, Indiana 46217 

 

_______________________________________________________________ 

Printed Name 

 

 

_______________________________________________________________ 

Street Address 

 

 

 

_______________________________________________________________ 

City, State, Zip Code 

 

 

 

SIGN OFF / AFTER PARTY WALK THROUGH 

 
DAMAGE OR LOSS DISCOVERED:   
 
 
 
ARRANGEMENT:             Intl ______  Intl _____ 

________________________________________________________________________________________________________________________ 

 

NO DAMAGE OR LOSS  Intl ______  Intl _____ 
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